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Department of Agriculture and Farmers Welfare

dffr clTr4/ Seeds Division

Krishi Bhawan, New Delhi
Dated 8th January,zl24

VACANCY CIRCULAR

Subject: Filling up of the post of Administrative Accounts Officer in the National Seeds
Research and Training Centre, Varanasi (Uttar Pradesh) - a Subordinate Office
under the Department of Agriculture & Farmers Welfare - regarding

It is proposed to fill up One (01) post of Administrative Accounts Officer in the
National Seeds Research and Training Centre, Varanasi (Uttar Pradesh). The mode of
recruitment, educational qualifications, experience and other eligibility conditions for the said
post are as under:

1 . Administrative Accounts Officer (One post)

General Central Service, Group 'B' Gazetted, (Non-Ministerial) in Level-7 of Pay Matrix
Rs.44,900-142400. The post will be filled up on Deputation basis.

Eliqibility Conditions

2. Deputation: Officers under the Central/State Governments or Union Territories

(a) (i) Holding analogous post on regular basis in the parent cadre or Department: or

(ii) Having five years' service in the grade rendered afier appointment thereto on regular
basis in Level-6 of Pay Matrix Rs. 35,400 - 1124001- or equivalent in the parent cadre or
Department; or and

(b) Possessing any one of the following qualification namely: -

(i) A pass in the Subordinate Accounts Service or equivalent examination conducted by

any one of the organized Accounts Department of the Central Government.

(ii) Successful completion of training on Cash and Accounts conducled by lnstitute of
Secretarial Training and Management or equivalent and minimum of four years' experience
in Cash, Account and Budget work.

IPeriod of deputation including period of deputation in another ex-cadre post held immediately
preceding this appotntment in the same or some other organization or Department of the
Central Government shall be as per extant instructions of DoPT. The maximum age limit for
appointment by deputation (including short term contracl) shall be not exceeding 56 years as
on the closing date of receipt of applicationsl.
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3. Application (in triplicate) of the eligible candidates whose services can be spared
immediately on selection may be foruvarded in the prescribed proforma at Annexure-l together
with certificate from the forwarding Authority as per the prescribed proforma at Annexure-
ll along with the following documents:-

(i) Cadre clearance
(ii) lntegrityCertificate
(iii) List of Major/Minor penalties imposed on the officers during the last ten years (if

no penalty had been imposed, a 'Nil' certificate be enclosed).
(iv) Vigilanceclearancecertificate
(v) Photocopy of APARs ofthe preceding five years, each page attested by an

officer not below the rank of Under Secretary to the Government of lndia.

4. Complete advertisement, Bio-data format (Annexure-l) and certificate for CC, lC, VC &
MMP (Annexure-ll) etc. can be downloaded from the Department of Agriculture and Farmers
Welfare website: www.agricoop. nic.in (link-Recruitment-Vacancies) and NSRTC website:
www. nsrtc. nic. in

5. Application (in triplicate) along with required documents, may be forwarded to the Under
Secretary(Seeds) Room No. 432, Krishi Bhawan, New Delhi - 110001 within 60 (Sixty) days
of the publication of the Circular in the Employment News/Rozgar Samachar.
Applications not forwarded through proper channel or those received without the requisite
certificate and relevant documents will not be considered/entertalned.

6. Candidates who apply for the post will not be allowed to withdraw their candidature
subsequently.

tfuuD
lRajeswaraAao Nidasanametla)

Under Secretary to the Government of lndia
Tel. :23385981

Distribution

1. All Ministries/Department of Govt. of lndia with the request that this post may please be
given wide publicity in their respective attached and subordinate offices' PSUs, Semi
Govt./Autonomous under their administrative control.

2. Principal Secretary/Secretary (Agriculture), all State Governments /Administration of all

Union Territories
3. Vice-Chancellors of all Agricultural Universities/Heads of all Recognized Research

lnstitutions.
4. All Divisional Heads/Director (Personnel)/All Sections /Desk / Units under DA&FW.
5 Department of AH&D/ICAR/DARE/CACP/DIe. of Economics and Statistics
6. All attached/ subordinate offices under DA&FW.
7. NlC, DA&FW for uploading on the website.
8. DC(OCyAC(S) for wider circulation.
9. Director (NSRTC) for wider circulation and also to upload on the website of NSRTC

10. Guard File/Spare copies.

10%upl)
1Raleswara4ao NiOasanametta;

Under Secretary to the Government of lndia
Tel. : 23385981



ANNEXURE-I
Application for the post of

Bto-oATA/CURRICULUM VITAE PROFORMA

1. Name and Address
(ln Block Letters)

2. Date of Birth (in Christian era)
3.(i) Date of entry in to Government service
(ii) Date of retirement under Central/

State Government Rules
Educational Qualifications
Whether Educational and other qualifications
uired for the post are satisfied. (lf any

ualification has been treated as equivalent to the
ne prescribed in the Rules, state the authority for

5

Qualifications/Experience possessed by
he officer

ualifications/ Experience required as mentioned
in the advertisemenV vacan circular

EssentialEssential
A QualificationQualification

(B)Experience

Desirable
(A) Qualification(A) Qualification
(B) Experience(B) Experience

ualifications as mentioned in the RRs by the Administrative Ministry/DepartmenUOffice a

e time of issue of Circular and issue of Advertisement in the Employment News'

2 ln the case of Degree and Post Graduate Qualifications, Elective/ Main sub.iects and

the candidatebe indicatedects maSUsubsidia

1 Note : This column needs to be amP lified to indicate Essential and

h

Desirabl

6. Please state clearly whether in the
entries made by you above, you meet the
requisite Essential Qualifications and work
experience of the Post.

light of

nfifi rmwsm n s/viet S ect c com ngvidro e ehants toren eD rtme pB rroo potN pas
aidateandtheed (SES SScenrk byifica on o pouo aent experEssEV naTEh

ndicated in the Bio-data with reference to the sta lied
a separate sheet dulerd c OSEnon nmp oyme

c nten uffiSeh cea be owitan u reu rauthenticated b
Details of E

Nature of Duties
(in detail)
highlighting
experience required
for the post applied
itor.

*Pay Band and
Grade Pay/ PaY

Scale of the Post
held on regular
basis

ToFromPost held on
regular basis

Office/
lnstitution

[he same)

(B) Experience

Desirable

1

chronological



lmportant: Pay-band and Grade Pay granted under ACP/ MACP are personal to the officer
nd therefore, should not be mentioned. Only Pay Band and Grade Pay/Pay scale of the
ost held on regular basis to be mentioned. Details of ACP/ MACP with present Pay Band
nd Grade pay where much benefits have been drawn by the Candidate, may be indicated
s below

Office/lnstitution Pay, Pay band, and Grade Pay drawn
under ACP/ MACP Scheme

From

8. Nature of present employment i.e. Ad-hoc
or Temporary or Quasi-Permanent or
Permanent.
L ln case the present employment is held
on deputation/contract basis, please state

a) The date of initial
appointment

b) Period of
appointment on
deputationi
contract

c) Name of the
parent office
/organization to
which the applicant
belongs.

d) Name of the post and PaY of
the post held in substantive
capacity in the Parent
organization

d utatio th pl t ch officers s hou d
1 N ot I n ca SE of Office rS a ready on p n ap c on s u

torwa rded by th pa rent cad re/D pa rtm ent a ons with (,ad re cl a Iance rg an

9

earance and lntegrity certificate.

.2 Note: lnformation under Column I ( ) & (d ) above m uSt be s I VC n i n a cas eS h re a

cadrcl at bUt sti I nta ng a
rSon S ho d I ng a post on deputat on outs id th organ tz on ma n

ien in his parent cadre/organization

10. lf any post held on Deputation in the past by the

applicant, date of return from the last deputation
and other details
'l 1 . Additional details about present employment

Please state whether working under (indicate the

name of your employer against the relevant

olumn)
a. Central Government
b. State Government
c. Autonomous Organization
d. Government Undertaking
e. Universities
f. Other

12. Please state whether You are wo rking in th
same Department and are in the feeder grade o

eder to feeder rade.
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of
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14. Total emoluments er month now drawn
Levelrade Pa PaBasic Pa in the PB

ln case the applicant belongs to an Organisation which is not following t

overnment Pay-scales, the latest salary slip issued by the Organisation showing the
'15

ollowi details ma be enclosed

he Central

otal EmolumentsDearness Payl
lnterim reliefi other

etc.,
break-up

llowances
(with
etails

Basic Pay with Scale of Pay and
rate of increment

16.(A) Additional information, if any, relevant to the post

ou applied for in support of your suitability for the post
(This among other things may provide information with
regard to
(i) additional academic qualifications
(ii) professional training and
(iii) work experience over and above prescribed in the
acancy circular/ Advertisement)

Note: Enclose a se arate sheet, if the s ace is insufficient

16.(B) Achievements:
i. The candidates are requested to indi

information with regard to;
i. Research publications and reports and

special projects
ii. Awards/Scholarships/OfficialAppreciation
iii. Affiliation with the professional bodies/

institutions/ societies and;
iv. Patents registered in own name or

achieved for the organization
v. Any research/innovative measure involving

official recognition
for n at onrmAn othv

leffic ntSn uah e theif StaaSEnE ocl SEoteN
onfor deuarea n17. Please state whether

Whether belongs to SC/ST18

lhavecarefullygonethroughthevacancycircular/advertisementandlamwell
aware that the information furnished inlhe Curriculum Vitae duly supported by the documents

|l1 *.p""t of Essential Qualification/ work Experience submitted by me will also be assessed

uy ine setection committee at the time of selection for the post. The informalion/ details

piovided by me are correct and true to the best of my knowledge and no material fact having

a bearing on my selection has been suppressed/ withheld'

Address l:l:':::":1:t:"::::"]:l
Date

Total Emoluments



ANNEXURE.II

Certification bv the Emolover / Cadre Controllino Authoritv

The information/details provided in the above application by the applicant are true and correct
as per the facts available on records. He/she possesses educational qualifications and
experience mentioned in the vacancy circular. lf selected, He/she will be relieved immediately.

2. Also certified that;

(i) There is no vigilance or disciplinary case pending / contemplated against Shri / Smt.

(ii) His / Her integrity is certified.

(iii) His / Her CR Dossiers in original are enclosed/ photocopies of the ACRs for the last 5 year
duly attested by an officer of the rank of Under Secretary of the Government of lndia or above
are enclosed.

(iv) No Major/ Minor penalty has been imposed on him/her during the last 10 years oR A list

of major/ minor penalties imposed on him/her during the last 10 years is enclosed. (as the

case may be).

Countersigned

(Employer/Cadre Controlling Authority with Seal)


